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POLICY 
The NMPSFA School District shall develop a program to conduct environmental safety tours/rounds at all school locations to proactively identify environmental deficiencies, safety hazards, and unsafe practices.

PROCEDURE

1. A monthly environmental safety calendar will be developed of department locations to be surveyed. A schedule will be created to assure that all areas where students are served are surveyed at least one time per year.

2. A data collection form to assist in identifying environmental deficiencies, hazards and unsafe practices will be utilized during environmental safety rounds.

3. Deficiencies will be documented and work orders added to the Facility Information Management Systems (School Dude) for processing, using the defined priorities definitions. 

4. Safety work orders will be prioritized to prevent further risks to students, staff or guests.  

.
Attachment: 
Safety Survey Calendar Template
Environmental Tour Template 
Insert Current Years Calendar of Survey and a blank version of the developed checklist. 
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