

	SECTION 01 3300

	SUBMITTAL PROCEDURES

*****  The Design Professional shall include the following requirements as noted and complete this section with information for the specific project in coordination with PSFA Section 00 7200 - General Conditions*****


PART 1 - GENERAL

1.1	SUMMARY

		A.	Section includes submittal procedures for:

			1.	Shop drawings.

			2.	Product data.

			3.	Samples.

			4.	Manufacturer's instructions.

			5.	Design data and calculations.

			6.	Manufacturer's certificates.

			7.	Reports for testing, inspecting, and demonstrating.

1.  HVAC & controls construction checklists

2.  Equipment inventory and roofing data collection forms.

			[3.. ____________________________________________]

		B.	Related documents and sections:

			1.	Document 00 7200 - General Conditions,  [Paragraph 3.12]:  Contractor's responsibilities regarding submittals.

			2.	Section 01 3100 - Project Management and Coordination:  Submittal of Progress Schedule and coordination drawings.

			3.	Section 01 4000 - Quality Requirements:  Manufacturers' field services and reports.

			2.	Section 01 6300 - Product Substitution Procedures:  Submittal of substitution requests.

			3.	Section 01 7800 - Closeout Submittals:  Submittal of project record drawings, operation and maintenance manuals, warranties, certifications of inspection, extra materials, and other closeout submittals.
			
			7.	Section 01 7801 – Equipment Inventory and Roofing Data Collection:  Collection and submittal of data required by Owner for equipment and roof system(s) installed under the Contract.

			8.	Section 23 0593 – Testing Adjusting and Balancing: Preparation and submittal of Construction Checklists.

			9.	Refer to individual specification sections for unique submittal requirements related to a specific product, system, or procedure.


1.2	HVAC & CONTROLS CONSTRUCTION CHECKLISTS

*****  This Section should be coordinated with Division 23 – HVAC to ensure that there are not conflicts regarding testing, adjusting and balancing requirements, including submittal procedures.   If no HVAC and controls, then delete this paragraph.*****

		A.	Submission:

			1.	Submit the checklists upon completion of installation and initial operational testing prior to TAB work as required by Division 23.

			2.	Submit reports as required by Division 23.

		B.	Form:

			1.	Use project-specific forms provided by Performance Assurance Contractor. Refer to Section 23 0593 – Testing, Adjusting and Balancing.

			2.	Bind with titled cover in folder, plastic binder, or three ring binder as appropriate for quantity of material.
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		C.	Reports shall include:

				a.	Completion of all required checklist items.

				b.	Names of persons performing activity.

1.3	EQUIPMENT INVENTORY AND ROOFING DATA COLLECTION FORMS

		A.	Submission:

			1.	Submit completed forms for all categories of equipment and roofing installed under the Contract, and as required in Section 01 7801 – Equipment Inventory and Roofing Data Collection.

			2.	Submit forms prior to Substantial Completion  and as required by Section 01 7801.

		B.	Form:

			1.	Use electronic forms as required in Section 01 7801 and provided by PSFA on its web site at www.nmpsfa.org (“Maintenance Portal” page).for each type of equipment to be inventoried.




PART 2 - PRODUCTS

		Not used.

PART 3 - EXECUTION

		Not Used.

	END OF SECTION
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