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	EQUIPMENT INVENTORY AND ROOFING DATA COLLECTION

*****  The Design Professional shall include the following requirements as noted and complete this section with information for the specific project in coordination with PSFA Section 00 7200 - General Conditions*****

PART 1 - GENERAL

1.1	SUMMARY

		A.	Section includes requirements for completion and submittal of forms including an inventory listing and detailed data pertaining to any serial numbered components or equipment furnished and installed under the Contract, that may require maintenance or repair during the life cycle of the facility. 

		B.	Related documents and sections:

			1.	Document 00 7200 - General Conditions, 

				a.	Article [3.12]:  Contractor's responsibilities regarding submittals.

				b.	Article [9.10]:  Project closeout and use of CIMS.

			2.	Section 01 3300 – Submittal Procedures:  Submittal requirements.

			3.	Section 01 7800 - Closeout Submittals:  Submittal of project record drawings, operation and maintenance manuals, warranties, certifications of inspection, extra materials and other closeout submittals.


1.2	FORMS

		A.	PSFA guidelines and Excel spreadsheet forms are available to the Contractor for equipment data collection necessary for importing  into a computerized maintenance management system.  The following documents for completion electronically by Contractor are available on the PSFA website (“Maintenance Portal”) at www.nmpsfa.org. : 

1. Equipment Data Collection Form and Guidelines.

2.	  Roof Data Collection Form and Guidelines.


1.3	PROCEDURES

		A.	The equipment data collection forms are to be filled out by the Contractor and submitted prior to, or in conjunction with Contractor’s request for Substantial Completion as required by Section 01_7700 and Section 01_7800.  

		B.	One electronic compact data disk containing completed forms shall be included in each Operations & Maintenance manual.

		C.	The equipment data collection forms shall also be utilized by the 3-Year Extended Service & Maintenance Contractor for the purpose of listing all equipment covered under that agreement as required by Section 01_9311.


PART 2 - PRODUCTS	

		Not used.

PART 3 - EXECUTION

		Not used.
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