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	STATE OF NEW MEXICO

[Name Of School District]
In Collaboration With
Public School Capital Outlay Council &
Public School Facilities Authority
Santa Fe, New Mexico  87505
	MICHELLE LUJAN GRISHAM
GOVERNOR

JOE  GUILLEN
PSCOC CHAIR

MARCOS B. TRUJILLO
PSFA EXECUTIVE DIRECTOR 

(505) 843-6272

	


NOTICE TO PROCEED

	TO:
	
	DATE:
	[Date]
	[Click here to enter text]	
	[Select One] No.:
	[ # ]
	
	
	PROJECT No.:
	[ # ]
	
	
	CONTRACT No.:
	[ # ]
	PROJECT NAME:
	[Click here to enter text]


Ladies and Gentlemen:

Enclosed is your copy of the Contract, which has been approved.  Please consider this letter as official NOTICE TO PROCEED on the above referenced project.

Your firm shall commence work within ten (10) calendar days of the above date and shall achieve Substantial Completion [ # ] calendar days thereafter, which shall be [Date], unless modified by Change Order.

It is essential that you make reference to the above stated project number on all documents sent to the Design Professional from your office. These documents shall include correspondence, modification change requests (MCR’s), change orders, payment request statements, and all other project related material which you forward to the Design Professional for information and processing.

Before you may start any Work on the site, off the site, or otherwise incur expenses or liabilities, you must deliver all pre-Work documents required by the Construction Documents that include, but are not limited to, the Labor, Material and Performance Bonds and Certificate of Insurance and you must have received a Purchase Order for the Work (from both co-owners).

In addition, you must deliver (add any other requirements):

Invoicing for Work: Under no circumstances shall an invoice be received prior to Purchase Order date or prior to approval of Schedule of Values (to be submitted in CIMS).

In addition, you must (add any other requirements):
	
	[Name Of School District]
[Street Address]
[City, State, Zip Code]

Point of Contact:
Name, Title: [Name, Title]
Telephone: [000-000-0000]
Email: [Email Address]
	Public School Facilities Authority (PSFA)
1312 Basehart Drive SE, Suite 200
Albuquerque, New Mexico 87106

Point of Contact:
Name, Title: [Name, Title]
Telephone: [000-000-0000]
Email: [Email Address]









	By:
	

	
	[Name, Title of District Representative]

	
	[Name of School District]





	By:
	

	
	[Name, Title of PSFA Representative]

	
	Public School Facilities Authority





Distribution to:
☐ District Purchasing Agent (original)
☐ Design Professional of Record (copy)
☐ PSFA Sr. Construction Manager (copy)
☐ PSFA Contracts Administrator (copy)
☐ Other: Click or tap here to enter text.
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