

[Insert District Letterhead]

[Date]


[Firm Contact Name, Title]
[Firm Name]
[Firm Street Address]
[Firm City, State, Zip Code]

RE:	Notice of Award for RFP No. [#]		
	[District]
	Contract No. [#]
	Architectural and/or Engineering Services for [School Name(s)]
	Project Name and number: [Enter Project Name & Number]


Dear [Mr./Ms.],

This letter serves to notify you the proposal received for the above-referenced RFP by your firm [Firm Name], on [Date Received], is hereby accepted based on a successful negotiation. [District] would again like to thank you for the considerable time and effort your firm put forth.

Accompanying this letter is a complete, collated copy of the Agreement between Owner and Design Professional, for your review. If you find everything to be satisfactory, please sign where indicated (either physically or digitally) and return no later than [Date].




Sincerely,


By: _______________________________________
       [Superintendent Name]
       [District]




